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MeToauyeckue peKOMeHAAIMHA 10 OPTaHN3ANMU U MPOBEIEeHHIO
HH(GOPMAIMOHHOTO0 Yaca B yUpeKIAeHUsIX 00pa3oBaHUs

Nudopmanuonnbiii yac — gopma opraHuzaluu BOCIUTATEIBHOIO MpOIECCca,
HampaBjieHHass Ha (OPMUPOBAHUE MOJUTUYECKOW MU HMH(POPMALMOHHOW KYJIBTYpPBI
yyalencs MOJIOAEKH, YBAKEHUA K KyJIbTYPHOMY U HAYYHOMY HACJIEIUI0, HCTOPUYECKUM
noctwxeHusM PecniyOnuku benapyce, co3ganue ycaoBuil A1 y4acTHs OJPaCcTalOIEro
MOKOJIEHUSI B OOCYXJIEHUH SKOHOMHUYECKHX, COUATBHBIX, TOJUTUYECKUX U TYXOBHBIX
npo0OJieM o01iecTBa.

Lenp MHPOPMALIMOHHOTO Yaca — MOMOYb MOJIOJEKH OPUEHTUPOBATHCS B MOTOKE
MPOUCXOMSIINX B MHpPE M CTpaHE COOBITU, BbIPAOOTaTh AKTHUBHYIO TI'PAXXIAHCKYIO
MO3ULII0, 0OCO3HAHHO y4aCTBOBATh B OOIIECTBEHHOM KU3HU CTPAHBI.

OCHOBHBIMU TIPHUHLMIIAMU [POBEJIEHUS HH(GOPMALMOHHOIO Yaca SBISIFOTCS:
aKTyaJIbHOCTb, HHTEPAaKTUBHOCTb, 110J]Jaua MaTepuaia B COBPEMEHHOM, HHTEPECHOM 1is
MOJIOJIe)KH popMe.

Nudopmanuonnbie d4achl NPOBOAATCA €XKEHEACIbHO M JIOJDKHBI  OBITh
IpOMUCaHbl B  pexuMe padoThl  yupexIeHUs 00pa3oBaHUs, YTBEPKIACHHOM
PYKOBOAMTENEM  yupexaeHus oOpazoBaHus. HWHQopmanMoHHBIE 4Yackl MOTYT
MIPOBOJIUTHCA 10 Hayasaa y4eOHbIX 3aHATHIA U Tocie X 3aBepuieHus. [Ipu coctaBneHun
pacnucaHuss HEOOXOJMMO YYHMTBHIBATH MHEHHS M TMOXKEIaHWUs ydallehcs MOJIOAEKH,
0COOCHHOCTH 00pa30BaTEILHOTO MPoIlecca yUpexKaeHUsI 00pa30BaHUsI.

NHdopManmoHHbIi 4ac MOXKET CTOSTh B PAaCIUCaHUU B JIIOOOH JI€Hb HEAEIH.
BpemenHoi mpoMexyTok nH(popMalMoHHoro yaca — ot 20 10 45 MUHYT.

Opranuzanuss ©HGOPMAIIMOHHOIO Yaca B YUPEXKIEHUAX oOpa3oBaHus TpeOyer
THIATENbHOM paboThl, KaK Ha JTare MOATOTOBKH, TaK U Ha dTale MPOBEICHHUS.

JTanbl NOATOTOBKH HHPOPMALIMOHHOI0 Yaca

1. Onpenenenne TeMbl UH(POPMANMOHHOTO 4Yaca. VMHbOpMAIMOHHBIE YaChI
MPOBOJATCS 10 TEMATHUKE, YTBEPKIACHHOW 3aMECTUTENEM PYKOBOAUTEIS YUPEKICHUS
oOpa3oBaHMsl 10 BOCHHUTATEIIbHOW pabOTe, B COOTBETCTBUU C OCHOBHBIMHU
HaIpaBJICHUSMUA HJICOJOTUYECKON M BOCHUTATEIBHOW pabOThI, OMpEaeICHHBIMU
MPOrpaMMHO-TUIAaHUPYIOIIEH JTOKYMEHTaIEN BOCIIUTAHUS, WHCTPYKTHUBHO-
METOJUYECKUMHU MHUchbMaMu MuHucTepcTBa 00pa3zoBanus PecnybOmuku bemapycek u
IPYTUMU TOKYMEHTAMU.

[InanupoBaHnue  TeMaTUKH  WHMOPMAIIMOHHBIX  YacCOB  PEKOMEHAYETCS
OCYILIECTBIIATh 3apaHee, C YUETOM aKTyaJIbHBIX COOBITUM B CTpaHE, B MUPE, HHTEPECOB
yyamieiics Mosonexu. I[lpu HeoOXOJUMOCTH TEeMAaTHYEeCKUM IUIaH MPOBEICHUS



MH(OPMAIITMOHHOTO Yaca KOPPEKTUPYETCS B 3aBUCUMOCTU OT 3HAUMMOCTHU TEX WU UHBIX
po0JIeM, BOTIPOCOB, MEPOTIPUATHH, aKITUH.

2. Onpenenenne ueau u ¢gopmara. HeoOxomuMo MakcHUMaabHO KOHKPETHO
chopMyIHpOBaTh MEb: KaKyr0 HHPOPMAIIUI0O HEOOXO0IUMO JOHECTH 10 Mojoaexku? Ot
oTBeTa OyaeT 3aBHCETh (opMaT MEPONPHUATHS: KOHIIEIIUSA, BpPEMsS IPOBEACHHS H
JUTUTEIBHOCTH, POJIM B KOMaH e, opopmileHHE 3a1a, 3ByKOBOE COITPOBOK/ICHHUE.

3. [lnanupoBaHue W NpPOeKTHPOBaHWe Meponpusitus. [Ipy MmIaHupoBaHUHU
ocyIecTBiIseTcs moaoop ¢hopm (pyOpHK) IPOBEACHUS MEPOIPHUATHS, €r0 COJepKaHHUe.
CHauasna roTOBUTCS CIIUCOK IJIaBHBIX 3aj1a4, KOTOPbIe MAKCUMAIBHO JIETATU3UPYIOTCS B
BU/I€ KOHKPETHBIX IIaroB.

4. PacnpenesieHue 30H OTBeTCTBeHHOCTH. OrmpejeneHre OTBETCTBEHHBIX U
UCIIOJIHUTENEH ISl KaKJI0M pyOpUKH, C yUeTOM YMEHH, CLIOCOOHOCTEW M MHTEPECOB
yyanmxcs. O4eHb BaXXHO pacCHpe/leNIUTh 3a7a4ll U OTBETCTBEHHOCTh MEXKIY YJCHAMHU
KOMaH/bl HE TOJIBKO Ha dTare MOATOTOBKH, HO U BO BpeMs MPOBEACHUS MEPOIPUSITHUS.
[lenecoobpa3Ho oOecneunTh BCIO KOMaH Ty TIJIaHOM C paclpeiesieHueM 00sI3aHHOCTEH.

[Ipy noaroroBke HUHPOPMAIMOHHOTO Yaca PEKOMEHAYETCS BOBJICUCHHUE
MH(MOPMAITMOHHBIX CEKTOPOB OPraHOB CAMOYIPABJICHUS YUPEKIEHUSI O0Opa3oBaHUs, a
TaKXe MPUBJICUCHHE MAKCUMAJIBHOTO YUCJIa yJalllecst MOJIOZEKU K pa3InuHbIM (hopMam
AKTUBHOCTH IMPU MOATOTOBKE MEPOIPHUSIITHSL.

5. HudopmanuonHoe HamnoJIHeHHe PYOPUK [0JKHO OBITH HAINpaBJICHO Ha
BCECTOPOHHEE pacKpbITHE BBIOpaHHOM TEMBI. Pa3paboTtka BOIIPOCOB,
KOHKPETU3UPYIOIIUX  TeMy, TOAOOp  aKTyaJlbHBIX  MaTepHaloOB IO  TEME,
MH()OPMAITMOHHOE U METOANYECKOE 0OeCTICUCHHE.

6. Pa3zpaborka cueHapusi, NOAroTOBKa o0GopMJIeHHs, Pa3TATOYHBIX
MaTepHaJIoOB.

/. Bo10op Beaymmx (MoaepaTopoB), ClIOCOOHBIX 3aMHTEPECOBATH CBEPCTHUKOB,
c(hokycupoBaTh UX BHUMAaHHUE Ha OMPEICICHHON MpooIieMe.

8. Penernnusi, KOppeKTHPOBKA CLEHAPHUS, TeHEPAJIbHAS peneTUIM.

9. PazpaGoTka maTepuaJioB 1Jis1 00paTHOM cBsi3u. OOpaTHAs CBS3b MOXKET OBbITh
B (popMe pacrmeyaTaHHBIX OLICHOUHBIX JUCTOB, 3aIOJIHSIEMbIX B KOHIIE COOBITHS, WU B
(dbopme OHIaH-0IPOCca, OT3bIBOB MOCPEACTBOM COLMAIBHBIX CETEH, BUIECO-OT3bIBOB B
KOHIIE MeponpusiTHsi. Bompockl MOTYT OlleHHUBATh pa3HbIe aCMEKTHI: (POopMy MpOBEICHUS
MEpOTPUATHSI, COACPKaHKE, BHICTYMAOIINX U pabOTy OPraHU3aTOPOB.

10. ITpoBeaeHne MepONIPUATHSI.

11. Anaau3 u pedaexkcus. IIpoBeneHue aHammza O XOA€ M pe3ysbTaTax
MEpOTPUATHS. TOMOXKET H30ekaTh OMMOOK B OYyIylIeM M YJIYYIIUTh KadeCTBO
MIPOBEICHUS MOCTEAYIOMMUX HH(HOPMAITMOHHBIX YaCOB.

B xauectBe mpumepa npoBeeHuss UHGOPMAITMOHHOTO Yaca MOYKHO UCITOJIb30BaTh
CJIEIYIOLIYIO CTPYKTYPY:

1. Kpartkuiit 06030p HOBOCTEH.

2. BBejneHue B TeMy, CTaTUCTHYECKUE JIaHHBIC 110 TIpoOJieMe.

3. JlemoHCTpaIiusi CHATOTO M CMOHTHPOBAHHOIO YYalllUMHCS KJIHMMAa 10 TEeMe
(MOET BKIIFOYATh OMPOC yYAIIUXCs, THTEPBBIO U APYTUe MaTEpUAIbI).

4. BeictymieHuss 3-4 4eJoBEK IO HECKOJIBKMM BOIpOcaM B paMKax
OIPEJICIIEHHON TEMBI.



5. ®opym — o0cykIeHHE PE3yIbTATOB OIIPOCA, IPOBEACHHOIO 110 TEME U JIp.
6. Pednekcus — oOpaTHas CBs3b B (pOpMe pacredaTaHHBIX OIICHOYHBIX JTUCTOB B
KOHIIEC COOBITHS MM OHJIAH-(OPYMBI TIO BO3BPAIICHUH JJOMOM.

IIpumepHbIe popMbI NpoBeeHUA HHPOPMALTMOHHOTO Yaca

Tok-moy «100 BOITPOCOB K B3POCJIOMY: COBbITUA, ®AKTHI,
KOMMEHTAPUN» — meponpusitue s yyalieics: MOJoIeXku B popMare TOK-IIOY, B
KOTOPOM TOCTIO (00s13aTeIbHO MHTEPECHOM M 3HAYMMOW TEPCOHE) 3a7al0T BOMPOCHI
yuacTHUKHU Mepornpusitus. O0si3aTeNibHbIe aTpUOYThI: MYJIbTUMEIUMHOE OCHAIIICHHUE,
«CYETYMK BOIPOCOB», BUICOPOJUK (TIPE3CHTAIMsA) O MNPUTIIALICHHOW MEepCOHE
«3HAKOMBTECH — ...», BBIOOD JIYUIlIETO BOMpoca.

«HMabopM-naiiprecT» — KpaTKuil 0030p HOBOCTEH.

«IIpecc-xonpepenmus» — hopMa HHPOPMAIIMOHHOTO Yaca C IJTEMEHTaMHU POJIEBOM
UTPBI. YUAaCTHUKHU MPECC-KOHPEPEHIIUU — KYPHATUCTH» U «(HOTOKOPPECIOHICHTHD» —
MHTEPBBIOUPYIOT JOKJIAIYMKA, BBICTYIIAIOIIETO B POJM MOJHUTHKA, YYEHOTrO, AEATEIS
UCKYCCTBA U T. 1.

«OTKpBITBIH MHUKpO(OH» — cBoeoOpaszHas IUIOUIa/iKa, TIE MOJOJASKb HMEET
BO3MO>XHOCTb BBICTYIIUTh MEpPEN MIMPOKOW ayIuTOpUei. BrICTyIUIEHHS y4YacCTHUKOB
JOJKHBI ObITh KPATKUMU U HE NpeBbILaTh 5-7 MuH. KonnmuectBo cooOmiennii — He Oosee
IIATH.

«Tematnueckuit  OnuI-ONpoc»  —  MPEACTaBIsIET CcOOOW  COOCTBEHHBIE
BHUJICOCIOKEThI O0YyYarolMXCS M CTYJIEHTOB MO OINPEACICHHOW TeMaTHUKe s
MOCJIETYIOEro OOCYXACHUS: «KOPPECIOHACHT» B MPUCYTCTBUU «OMEPaTOpa» C
BHJIEOKaMEpOil MPOBOJAUT B MHOTOJIIOJJHOM MECTE CBOEr0 yUpexKJAeHHs 00pa3zoBaHus (B
XOJUI€, CTOJIOBOM MW T.M.). BOmpockl TroTOBSITCA 3apaHee, a PECIOHAEHTAMU MOTYT
ABJISITHCS KaK MOJIOJIbIE JIFOJU, TAK U COTPYAHMKH yUpexaeHus oOpazoBanus. Pe3ynbrar
COCTOUT B TOM, YTO MPUXOJUTCA HEBOJIBHO BHUKHYTH B MPOOJEMY, COTJIACUTHCA WIH
MOCHOPUTh C BbICKa3aHHbIM MHeHueM. [logoOHoe Hauanmo WHQPOPMALMOHHOTO Yaca,
MpUBJICKass BHUMAHUE MOJIOJIEKHU K 00CYK/1aeMOi TeMe, SBIIIeTCs 0J1aroJaTHON MOYBOM
JUIS  TIOCJIEAYIOLEro BCECTOPOHHErO HCCIEAOBAHUS IOCTABIEHHOW MpPOOJIEMBI,
noOy>KJ1aeT K MOUCKY ¥ apIryMEHTHUPOBAHUIO COOCTBEHHOTO MHEHUSI.

«IIpecc-typaup» — dopma  HH(OPMALMOHHOTO  Yaca,  MO3BOJISAIOLIAS
AKTUBU3UPOBaTh HMHTEPEC K MEPUOJUYECKUM H3JaHHUSIM, PACIIUPATH KPYro3op Mo
pasnuYHBIM MpoOJieMaM OOIIEeCTBa, BBIJIEIATh TJIABHOE U3 PA3IMYHOTO poja
uHpopmanuu. s npoBeneHus npecc-TypHUpPAa YYaCTHUKU MEPONPUSITHS NENATCA Ha
IpyNIbl, MPEACTABISAIOIME Pa3IudHble pecc-LeHTpbl. OHU MOTYT OBbITh MOCBSIIEHBI
onpeneneHHbIM TeMaM (pyOpukam), a MOTYT MPEACTaBIATh KOHKPETHbIE M3aaHusa. Bo
BpeMs MOATOTOBKH KaXkaasi KOMaHJa U3y4aeT CBOM U3JaHusl, 00 yMbIBAET BOMPOCHI JIJIs
IpYruX KOMaHJ (MOXHO BBIIIYCKAaTh OIOJUIETEHH MO CBOEW TEMAaTUKE — MOJ0OpKY
HanboJiee MHTEPECHBIX MATEpPUATOB, YTOOBI MPEACTABUTEIM APYTUX KOMAaH] HMEIU
BO3MO>KHOCTh OTBETUTh Ha UX BOIIPOCHI), & TAK)KE TOTOBUTCA K BBICTYILJICHUIO.

«adopManoHHbIi KypHAID» — (GopMa YCTHOTO XKypHaja, IeJdb KOTOPOTO
COCTOMT B 00001IeHNH UH(POPMALIMHK 32 ONIPEeIeTICHHBINA MEPUO BPEMEHU O BaXKHEUIIINX
COOBITHSIX TIOJIUTUYECKOM, COITMAIBHO-OKOHOMUYECKOM U JPYTroil >KU3HU HAIel CTpaHbI



U 3a ee npeaenamu. B uHpopMalnoHHOM KypHalie MOTYT ObITh CIIETYIOLIUE CTPAHUYKHU:
«Ilonutnueckasn», « IkoHOMHUECKas», «HoBocTu uckyccray, «CnopTuBHas» U Jap.

Betpeua ¢ n3BecTHbIM UenoBeKoM B opMe Oecelbl 3a KPYTIIbIM CTOJIOM — (hopma
M3YYCHUS aKTyaJTbHON COIMATBHOM MPOOJIEMBI C TPUCYTCTBUEM KOMITETEHTHOT'O JIUIIA IO
JaHHOM MpoOJeMe M aKTHBHBIM BOBJICUEHHUEM MOJIOACKHU B AUCKyccuio. [Ipobnema s
OCBEILICHUS HAa TEMaTHYEeCKOM HH(OPMAIMOHHOM Yace MOXET ObITh MPOAHKTOBAHA
MOCICAHUMH COOBITHSIMH B MHpPE WIH MPEAjoKeHAa CaMUMH OOYYarOUIUMHCS WU
CTYyJICHTaMH.

Nudopmanus no TemMe MoKeT ObITh M3J10KEHA JINO0 CaMUM TOCTeM (MCTOPUKOM,
IOPUCTOM, SKOJIOTOM, JIEMyTaTOM JIMOO HHBIM U3BECTHBIM U KOMIIETEHTHBIM YEJIOBEKOM),
00 TUAEPOM YUeOHOTO KOJUIEKTHBA, CIIOCOOHBIM C JIETKOCTBIO MPOOYAUTH UHTEPEC K
COOBITHIO U CO3/1aTh OOCTAaHOBKY KOHCTPYKTHBHOIO oOMeHa MHEHUsMH. B mpoiiecce
Oecenbl TakKe BO3MOXEH MPOCMOTp BuaeodparmeHta mno mnpobdieme. [locie storo
YYaCTHUKA MEPONPUATHS JOMOJHSIIOT COOOIIEHHE C MECT, 3aJaloT BOIPOCHI,
OpraHM3yeTcsi KOJUICKTUBHBIN aHain3 MpoOJeMbl U aKTUBHBIA OOMEH MHEHHsIMH. B
3aKioueHne GOpMyIMPYIOTCS BHIBOJIBI IO TEME.

Macrep-kinacc — addextuBHas dopma nepenadyd 3HaHUM W yMEHHM, oOMeHa
OTIBITOM, OOy4YEHHs M BOCTIUTaHUA. Bo Bpemst MacTep-Kkiacca CrieluaIncT pacCKa3bIBaeT
Y TIOKa3bIBACT, KaK MPUMEHATH HA MMPAKTUKE HOBYIO TEXHOJIOTHIO I METO/I.

3amuTa MpoeKTa — MPEACTaBICHHUE, B X0JIe¢ KOTOPOTO YYAaCTHUKH WM TPYTIITHI
JE€MOHCTPUPYIOT MPEABAPUTEIBHO BBIIIOJHEHHBIE NPOEKThl (METOJ, IO3BOJISIOIIMNA
CIUIaHUPOBAThH UCCIIEIOBAHNE, KOHCTPYKTOPCKYIO pa3paboTKy, yIpaBiIeHHUE U T. JI. C TEM,
YTOOBI JOCTUYb PE3YJIbTATa ONTUMAIBHBIM CIIOCOOOM).

Kiun o Teme, cHATBIA HAa cMapTHOH U CMOHTUPOBAHHBIN 3apaHee.

[Ipezentanust mpaBui moBeneHuUsi, oOmenuss B CeTu, Tpaguluii U KyJIbTYpHI
MHTEPHET-CO00IECTBA, KOTOPHIX MPUIEPKUBAETCS OOJIBIIMHCTBO.

dopyM — onpoc, MPOBEIEHHBIN MO OMPEIEIEHHON TeMaTHKE 3apaHee, pe3yIbTaThl
KOTOPOTO  TPEJCTaBISIIOTCS BO BPEeMs MPOBEIACHHUS  MEPOIPHSITHs, TO3BOJSA
BU3YaJM3UPOBATh OTHOIICHNE yUYalIelcs MOJIOACKH TI0 TOMY HIJIM HHOMY BOTIPOCY.

Hcnonb30BaHne  COBPEMEHHBIX,  KPEAaTUBHBIX,  HMHTEPAKTUBHBIX  (opM
MEpONpUATHS TPUBIEKAET BHUMaHUE K oOcyxaaemoil Teme.  Vcnonb3oBaHue
HCCIIEIOBATEIbCKUX MAaTepHAIOB, TEMaTHYECKUX (HOTOKOIIAXKEH, BUICOCIOKETOB,
JUCTOBOK, pa3pabOTaHHBIX CAMHUMH MOJOJBIMU JIIOJIbMU, 3HAYUTEIHHO TIOBBIIIAET
MHTEpEeC K OCBEIIaeMOM IMpobieMe, CIIOCOOCTBYET BCECTOPOHHEMY HCCIIEIOBAHUIO
MOCTaBJICHHOW TpoOJieMbl B JaibHeEiIIeM, MoO0yXJaeT K €€ O00JyMbIBaHHUIO,
apryMEHTHPOBAHUIO COOCTBEHHOT'O MHEHHUSI.

HakanyHe npoBeZieHHsI MEpONPUATHS PEKOMEHAYETCsl OPIraHU30BaTh POBEICHUE
PR — kamnanuu.

[IpuBeneM mnpuMepbl HECKONBKUX A(PPEKTUBHBIX CHOCOOOB MPUBICYCHUS
ayTUTOPHUH:

e pasocnarh mpecc-penu3bl B MectHble CMUW u nate UM BO3MOXKHOCTBH B3SITh
WHTEPBHIO Y OPTaHU3aTOPOB;

® DPa3BECHUTH IJIAKATHI U pa3faTh (Jaepbl IEpel MEPOTPUITHEM;

® pa3MECTUTh MH(OPMALIMIO HAa UHTEPHET-CAlTe ydpexJIeHUs oOpa3oBaHUs U
pa3ociiaTh HHPOPMAIUIO IO BCEM BO3MOKHBIM KOHTAKTaM;



® TIOBECUTH MH(OPMALIMIO O MEPONIPUATUH B OyAyIIEM MECTE IIPOBEICHUS.

KauectBo mpoBenenusi nHGOPMAIMOHHOTO Yaca PEKOMEHAYETCSl OLEHUBAThH IO
paznuunviv Kpumepusam. OUEHUTb €ro IOMOTYT aHKembvl, 0m3blgbl OOYUAIOIIHUXCS U
CTYJIEHTOB, KOTOPbIE OHM MOI'YT OCTaBHTh B COLIMAJIBbHBIX CETAX, KOMMEHTApUsIX Ha
caite. OILIEHUBAIOTCS TMOJHOTa M  OOBEKTUBHOCTh MH(OpMaLUU, YpPOBEHb
YIOBJIETBOPEHHOCTH y4aIllEHCs MOJIOJIEKH €€ KAYECTBOM U COIAEPIKAHUEM.

MomnonexHasi cpeja B COBPEMEHHOM OOIIECTBE JOCTATOYHO AMHAMHMYHA, OHA
IIOCTOSIHHO HaXOJUTCS IO BO3JEHCTBUEM MHOTOUHCIICHHBIX KaHAJIOB CPEACTB MacCOBOMI
KOMMYHHUKAIIMM, BIUSAIOIUX Ha (OPMHUPOBAHUE IIEHHOCTHBIX YCTAHOBOK M 00pa3oB
HOBEJIEHUS MOJOJEKHU. MOJIOeKb OBICTpPEE aAaNTUPYETCSI K HOBBIM YCIIOBUSIM JKU3HH,
Jierye BKI0YaeTcs B MHOOPMALIMOHHBIE CETH, OBJIA/IEBAET UX TEXHOIOTHSIMH.

[TonroroBka WHGOPMAIMOHHOTO Yaca C IIMPOKUM TPUBJICUCHUEM CAMHX
00y4aromuxcs U CTYJICHTOB, MTPOBECHNE MH(POPMAIIHOHHOM PabOThl B MHTEPECHBIX AJIs
HUX (opmMax TO3BOJSET 3HAYUTEIBHO TOBBICUTH OS(PPEKTUBHOCTH MPOBOAUMBIX
MEPOIPUSATHIA.



